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Introduction

Using e@syFile™ Employer, you can:

Submit your interim and annual EMP501
recon

Generate certificates for employees
Bulk Income Tax number registration
Third Party Appointments(AA88)

Bi-Annual EMP501’s cannot be submitted
after 28th February.

Refer to Release Notes for software chag\yg%rzne




Overview

EMP501 Activation on efiling
Download and Installation

Adding Employer

Adding employee and certificates
Bulk Income Tax number registration
Submission

Technical view and general info
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Organisation

Register New

Change Details

EMP501 on eFiling

Manage Tax Types

Tax Type Description

Reference Number

Status

Action

EMP201 - PAYE

Successfully Activated.

[] Deactivate

[] Deactivate




e
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User Rights

User Organisations  Returns

Crganisation

Tax Reference Number

Customs

HELF
YOou

Duties & Levies

Services Tax Staf

Identification Number

I
My Profile

UPDATE GROUP DETAILS
Group Name

Authorisation Level

Access To Payments

Tax Types
Organisation

SARS Registered Details

Employee Registration

Admin Reporis

Rights Groups

Manage Groups

Organisation Setup

Customs Registration

| System Default

Submissions v

Provisional Tax (IRPS)

Value Added Tax (VAT201)

Crganisation Income Tax (ITR1AITI1ZEATRA2T)
Individual Income Tax (ITR12)

Employee's Tax (EMP201)

IT56 - Secondary Tax On Companies (STC)
EMPS01 - Submission

Customs Agent

Excise Agent

VAT Admin Penalty

PAYE Admin Penalty

IT &dmin Penalty

Transfer Duty

Tax Compliance Status

Tax Compliance Status Verification
L LY



Y SARS

South African Revenue Service

Welcome to the new SARS eFiling Landing Page. © Login

SARS eFiling is a free, online process for the submission of returns and declarations and other related services. This free
service allows taxpayeys, tax practitioners and businesses to register free of charge and submit returns and declarations,
make payments and perform a number of other interactions with SARS in a secure online environment.

@ Register Now

& Forgot Username?

Taxpayers registered for eFiling can engage with SARS online for the submission of returns and declarations and payments in

) ) = © Forgot Password?
respect of taxes, duties, levies and contributions.

For all updates, and latest news, please refer to the SARS Website.

What's New

Call Me Back

[3-

Help-You-
eFile

Unsure if you e@SyF]Ie F)le‘
have to = ands Tax

submit?

Forms & Guides

!l’lr
Payments G

% Instead of waiting (IT8E)
Contact SARS Help-You-eFile will in the queue, you =¥
make completing can now get a Not sure whether
Terms and Conditions your Individual SARS consultant to you must submit SARS MobiApp
Income Tax Return phone you back! an Income Tax
{ITR12) easier. Read and accept Return (ITR12)? SARS has launched a new MobiApp with many
T&C's for call back Answer these new features including:
simple questions * A simplified registration process
and find out. o A new streamlined login process
Read more o Added security with OTP and biometric

technology
® A quick and easy way to upload
supporting documents

@ FiLING

2019 TAX
SEASON

LET'S DO RIGHT
TOGETHER

Thousands of taxpayers
can't be wrong
Join our MobiApp community

v flin #SARSTaxTips19

‘.

)
&

#_ BOWNLOAD ON THE
' App Store

i GETITON

P Google Play




Proudly brought 1o you by

Welcome to e@syFileTM Employer - Software designed by SARS VSMS MA%

ADOBE 2008 MAX AWARDS
At Your Service Mobe

™ O We help you, the taxpayer to manage your engagement with SARS quickly, easily & conveniently on desktop.

v
e@sy ‘ | ( ) O Doivntoad-e@syFile™ Employer onto your desktop to impert and validate declarations in offline made.

@ Only go online to submit returns, recanciliations and tax certificates, or manage agent appointments (AABS),

@ Remember, for time-saving and hassle-free submissions, electronic filing is just a click away.

Windows Download Other Downloads User Docs
Important: Backup the PAYE information on Get the User Manual
vour PC hefare \g this version as the

installation may delete your current infarmatian

¥ Download . Adobe Reader . Download

& ZipUTILITY




Release notes version 7.2.7

Release Notes: e@syFile™ Employer version 7.2.7

e Maintenance and general enhancements

e Adjustment to EMP501 submission files to align validation for Tax Directive numbers with the SARS
PAYE BRS

Release Notes: e@syFile™ Employer version 7.2.5

e Adjustment to PDF rendering to allow OS default application

Database Utilities
EMP301 Status Dashboard
Tax Directives Raport

PMlearve double click on a Company record to wiew the report . puea J

NHefurence Number Ve Name Date/ Time

e@Syrlic
=

Employer il




ﬂ e@syFile Employer Setup —

License Agreement
Please review the license terms before installing e @syFile Employer m

Press Page Down to see the rest of the agreement.

Ferms and Conditions e

PLEASE READ THIS AGREEMENT CAREFULLY BEFORE UPGRADIMNG, COPYING,
INSTALLING, OR. USIMG SARS e@syFile EMPLOYER.

FROM THE S0OUTH AFRICAM REVEMUE SERVICE ({"SARST),

LISE OF 5UCH SOFTWARE BY THE USER. IMPLIES ACCEFTAMCE OF THE
TERMS AND COMDITIONS CONTAIMED HEREIM.

WHFRFAS. SARS iz the author and nronrietor of 3 snffware nrodoct .

If you accept the terms of the agreement, select the first option below. You must accept the
agreement to install e @syFile Employer Click Install to start the installation.

()1 accept the terms in the License Agreement
(®)I do not accept the terms in the License Agreement

= Badk Install Cancel




VE
Installing

Please wa [ ) e@syFile Employer Setup x u

5 =

1=

WARMING: INSTALLING THIS VERSION OF e@syFile MAY DELETE ALL
INFORMATION 5TORED ON EARLIER WVERSIONS OF e@syFile. -

If you have used the BETA [TEST) version or an earlier version of
e@syFile you must first:

1. Backup your e@syFile database to your desktop
2. Install new version of e@syFile

Do you wish to continue with the install?

(ZHE Cancel

Mullsoft Install Sywskem w2,39

< Back Mext = Cancel

casyFile
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(8- Setup Employer

‘@ e@syFile Employer

&

Setup — X

Welcome to the e@syFile Employer
Setup Wizard

This wizard will guide you through the installation of e @syFile
Employer

It is recommended that you dose al other appications
before starting Setup. This will make it possible to update
relevant system files without having to reboot your
computer,

Click Next to continue,

cacs

e —

—
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Windows Form Viewer

nnnnn A LSl LLLLL mmL Ll miaL SR T WS TR ——

Installing
Please wait while e@syFile Employer iz being installed. m

Execute: "msiexec” fi "C:WUsers\ELUGEME ~1. JOUVAppDataLocal \TempeasyFileFW _Setup.msi’

-Windnws Installer -

iCurr

Curr _-EI Preparing to install ..
I e
Outy LY

Extir
Exeg

Cancel

Mullsoft Install System w2.39 F' |
e@syrlie
< Back Next = Cancel ——



e@syFile & Zulu JRE

* If you see this pop-up during installation, click on YES
to ensure you are installing the correct

JAVA(AZUL/Zulu JRE)

Installing
Please wait while e @syFile Employer 7.2.3 is being installed.

| Curren
Outpu
Extrac

O e@syFile Employer 7.2.3 Setup

Your system does not have the correct verion of the Java Runtime
Environment. You will need to install it for the application to run
correctly, You can choose not to, but the application may not run

correctly.

Yes

No

ﬁnz‘un.
SYSTEmMS®

ﬁ Zulu JRE 8.46.0.19 (8u252), 32-bit Setup

Welcome to the Zulu JRE 8.46.0.19
(8u252), 32-bit Setup Wizard

The Setup Wizard will install Zulu JRE 8.46.0.19 (8u252), 32-bit
on your computer. Click Next to continue or Cancel to exit the

Setup Wizard.

Back Cancel
e@syrle
e

et O
Employer '
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RICISTHATION

IMPORT - . ! = '
EMPLOYES ADMIN L =3
= O = O ~ =0 = DIC 1S = = 3 =
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RECONCILIATION
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HIGISTHATION

. )
J .

Impons
v et/ apuet gy -

ENMLOYIEL ADMIN

MONTHLY PROCESS

RICOWCILIATION

SUBMISSION

THIRD PARTY APTROINTMINTS

IMIMOYIR ADMIN

Voewldt/Cherge
UTILIYIES
Les
py =t B ae Appr <t
ML
. = -4
.
- \ A

User Name:

Password:

Welcome to a new and easier way of reconcing

SARS. At Your Service

b




EMPLOYER ADMIN

ADD EMPLOYER

Trading or Other name:
Refarence Number:
Activity wathin Major Division:

Employear SICT:

PAYE: SDL:

Employer SEZ:

UIF:

/ZAR Code Error Older Submissions
[ : [ e

— .

Diplomatc Ingemnity:

Unit Numbaer:
Street Number:
Suburb:

City:

Country Codea:

Firast Name:
Surname:
Business Tel No:
EMail Address:

Position at Business:

Registration No:

Talanhana Nac

EDIT EMPLOYER
CHANGE EMPLOYER

T T&s
Business Address

Complex:

Street/Farm:

COE - COEGA SEZ

Postal Codet

Contact Person

Cell No:

Fax No:

Practitioner Information

e@syfFile

Employer




Employee Information

Personal
REGISTRATION indicabes required ffeld. ¥
oFil ‘ Nature of Person: l A - Individual with ID or Passport NHumb | J *
IMPORT Surname: LANGOOR *
import/Export Payroll Fle
First Two Mames: *
EMPLOYEE ADNIN BOELA
ViendEdit Employess Initials: B *
MONTHLY PROCESS
Date Of Birth: 19910528 ﬁ:ﬁ ¥ CCYYMMDD
PAYE
= ID Mumber: 9105280156082
Saymeants
RECONCILIATION Income Tax Reference: 1234557891 *
PAYE Dashboard
Passport Number: NOTAPASSPORTNO *
Country of Issue: l South Africa L4 J *

Adiictmients Alternate Identification Type: | 3 - Asylum Permit Number = |

Summary Report Alternate Identification Number: | 1224567890003 *
SUBMISSION

Employee Number: -1
Submit to SARS
THIRD PARTY APPOINTMENTS View Status l Active L 4 J

Third Party Appointments
Quick Navigation
EMPLOYER ADMIN
Prew | l Next J

View/Edit/ Change

UTILITIES
Jtilities

Synchronise Application

Employee Contact Details

Employee Bank Details



Income Tax Number Registration

* Application for TRNs can be done via “Bundled IT Reg” on
e@syFile (only on the Bi-annual submission)

e@syFile EMPLOYER 7.1.0
HOME

ImporvExport Payprol He
EMPLOYET ADMIN

ViewGar Gm‘pm.u
MONIILY PROCESS

PAYE

Sayranty
RECONCILIATION

2ave Uxshbowd




s@syFile EMPLOYER 6.7.4 e theon? | 1o

HOME b0
Notification Cantre

Action Centra

REGISTRATION
eFiling Registration
IMPORT

)

Impart
worover €9V File fmport
Vizw/Ex -
MONTHLY
PAYE
| Payroll File imported succersfully. }
Bsyme
RECONCIL
£ Pleassa rompiate Employer Contach

Deaslar:

itormation bhefore Subimitting »

Gancel

Al Reconallistion Dedaration,
SUBMISST

Subﬁnﬁ:

IHIRD PA Flestn N0t you vill have O g% 0 the EMPLOYER ADMIN'
Third:p towan and chabge to this company,

EMPLOYES

Viah/Ex

s pr——r—
-

Litilities ) s ‘
Synchr

Misrat .., dafdsabssn e el S A%SLALA sdnabes Sl SAasfiass s lsaaans A8 AL AMIB LIS A asss .

Format View Help

7945,2081 ,ZA,9999,,,,,.,,
160,ABD001,3170,20170703

Employer
CONNECTION STATUS: CONNECTED Current Tax Year | 2018 ‘Working With : 7270784863 M By




ENPSe

fhedes ! the Permd of Recondclation for the Decloraton

. ENPS0 1 Devlarations far | ALISOM COMMUNICATIONS (PIY)LTD - 213771000
MirORY

repoet)

Payrracty
FCONCILIATION
PAYE Dastbhosrd

Online pre-populate?

SARS might have financial values for the EMPS01. Salect "Accept Data" in order to populate the raturn with the SARS data OR select "Own Values" in order to capture
your own values on the return.




The employer ceased trading
Employer ceased to be an employer
Employer is deceased

Employer is insolvent

Employer is liquidated

Deregistration with future-dated EMP501's
Functionality changed for future-dated EMP501
submissions - a deregistration indicator will be
included in the submission that will start the
deregistration of the PAYE reference number.




- e@syFile Forms Viewer v1.2.8 - SARS WPAYE

File Wiew Help




e@syFile Forms Viewer v1.2.8 - SARS WPAYE - >
File View Help

'/ i Empliayer Reconcilisfion
Declaration EMP501 Tranaaction Year: 2022  Period of Reconciliation: 20210

South African Revenue Service Trading Name: BOELA 5E V1S WINKEL

Tax Praciifioner Detsils (if applicable)
Financial Parficulars

e@syfFlle
e




e@syFile Forms Viewer v1.2.8 - SARS WPAYE - X
File View Help

YV SARS

South African Revenu

Toarancios Ve 2
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Employment Tax Incentive (ETI) Details ETIPADY B
Period of
——r R o | Tesoressen |

(CCYYIM)

E0L Ret
|

| v | uosoreeseo |

seoe [

I L )

Sum total of all
certificates captured
code 4118 = Sum total
Calculated Add ETI =
EMP501 ETI
Calculated

[ 000 | oo | | 0|
| ow]| o] [ 0
1 o] [ ow]| i
| 000 | | 000 | | 3
I e oo | | o)
| 000 | | oo | | o}
I 000| | 000 | | 0.00 |
l

March
April
May
June

Juuly

August

12 Month Perviod
Tondicataor

Firmt 12 month pariod
First 12 month period
Firat 12 month period
First 12 maoanth period
Firmt 12 month period

Firat 12 month pariod

ETI Hours

160.0000
160.0000
160.0000
160,0000
1L60.0000G

Remunaration Paid

2000.00
2000.,00
Z2o000.00

Minimiun Wage

Monthly Calculated
(s

1000.00
1000,.00
1000.00
100000
1000.00
1000,00
Gooo0.00
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Financial Pariculars

Feriod of
e (] e [me ] O[] £

[CEY )

PArE L - N -

| noo| | N o | |
‘e | voo| | | | o |
May | no| | ao | | oo | |
e | poo| | o | | oo | |
ay | poo| | oo | | 00| |
Ausgued | poo| | 000 | | oo | |
Sqemeer | | | | | | |
corter | | | | | | |
Novenaee | | | | | | |
Decsnaee | || | | |
| || | | | |
| | | | | | |
| voo| | oo | om0 |
| voo| | oo | | om0 |
| van] | o] | w] If it does not balance
| voo] | om| | @] You need to check your
| | | | | work. Fix before submitting
| Rounding = R6 Allowed

Due By | To You
({ewcl, Penalies, Intenest and Add taog

0057004

Lttt IR s




Reason for Over / Understatement of Declaration

- STATE YOUR REASON FOR DIFFRENCES|

ENPS0L L ¥V 2020.04,01 v

2002 o KrSY... Ba  T9S07€93%0
- 1.:, - - - - . r 202008
|- c
' 3 d ¥ 202t
— . =
o - - - - -
L - a -
on4/008




HAnnual Tots Annasl Tots Anmasl Tols Annul Tots Annual Tots

R .00 R 0.008 R 0.008 R 0.008 R 0.008

Difference Toldl Lisbilily & Asnunl Tok Difference Toldl Lisbilily & Asnunl Tok Difference Total Linbiily & Asnual Tobs Difference Tolal Lisbifily & Aenunl Toks
R .00 R 0.00g R 000 g R 0.008Q
R no0g R 0.00 & R 0.00 G

Tex Cerdificales Tola Teux Cerlificales Tola Tax Certificaies To
R no0g R 0.00 & R 0.00 G

If you fill in the block you
R Audit Result not in Cerfificates R Audit Result notin Certificates R Audit Result not in Cerfificates W|” owe SA RS the fu"

R Tax Paid on Behalf of Employee

Declared Liability Due By / To You

e@syfFile

Employer




Financial Particulars

PSRRI ya—" | ‘mx l k...rus:rlmm l

¥ {resoreesm all |

" | usso760090

I

A
m-_-_

Math ooc] I J l [ 000) \ ]
o o] | | | °°C'i I 001 !, |
My oo | ogo] | ooc| | 00| | ]
Ane oo0| | oo0 | ae| | oo | ]
4 oot | o] | o] | |
S 0ot | | 0% | 0% | |
St | | | | | | 1
. e ]
Nuvemes I
|
|
|
l

The total liability for PAYE cannot be zero if annual total for PAYE
is greater than zero.

1
J
|
I
|
I
|
= | Q
l
I
l
I
|

.,ml L ok |
T T 0]
oo | oto] | 000 |
[ | | | |

..::::,. | .
an amount IS pc

Dus By / Yo You

! a4, Penalies, Interost and Add tax)

message will aleri-the=asef if no certificates

sNP5DL

present (Total Llabl|lty IS zero

e TR e

<dghil .
| o o
Employer




Total Monthdy Uishiny Paymmonts le==i Fesmbes, Friamet @il Aal )
Rands arfy, no cants Rands anly, no coms

wF
Ronds anly, no cents

PAYE Lisbilty soL
Rands anly, no oents Rands only, no conts

ofof [ [ [ | [ ] [4]8]o]0]

CLITT PP TP TP T T Plafolof [T T T T T lafofof fTTTTTTT8
LIT T T TP TTPILT T T T Jafolof L] 11T T lafofof(TTTTTTTI8

CLL LTI LTI IO T T T 1 Talofo] [T [ ][] fafofol ([T TTT1TIs

March

LIT L[] [a]8[o]0]
LI 1] [4]8[o]0]

LILL T 11 [a]8]0f0]

]

May

Atte

LI T T T TT T Tafofo) [ [ 1T T T Tafofo] (TTTTTTT8
CLLLI LD LTIV L [afolof [ 1 [ 111 [afofof LT T 11 TT]]8
LITTTTTTTTICT T T T Tafofo) [T TTTT Tafofe] CTTTTTTTe

LTI
CITTTTTTT

Ady

(LT T[] Is][slofo]
LT T T T 1 T3slole]
LI LT 11 [3[sfo]o]

ToTo] [T T T T T Talelof0]

At

Sepluntey

(o po— — p— — — f—

e

Oty

[olo] [T T [ T [slelola]

[ofo] [ [ [ [ [ ] [3[se[o]o]

Tofo] (T T T [ [s[o[e[o]0]

[o]o]

Tolo] [T T [ [T [slelola]

The annual total for PAYE cannot be zero if total liability for PAYE

is greater than zero.

Q

Navetnber

LITTTTTT]
IEEEEEEE

Daconier

LILITITTTI

|~ |HEEEEREE

Febouury

Sanuary

[ e [N EEREDDD

B [ [ [ Ts[ofofelo] [T [ [ I I3[0r0[0] [ [ [ [ [ I[3[0[o[a]

Bl ([T Islolelelo] (T [ [s[olole] (T[] [s[o[ola]

BT ) O

BN

Dus By / To You
(exci Pensities, Intereat and Add tax)

Oeciares LishiiRy
Rands anly, no cents

Rands anly, no cents

LI L1 11 slalofo

LI [ 11 1slselofo]o]

If certificates are present (Total Liability) the user

e@sylile

will get an error message if no PAYE Is

captured/populated

/___,_,-/

~——



AT “in UiF s

= 0. " Q.00 | 0.00 R 0.0 SAVIED

Please Mote

Yau are about 1o Save the EMPS0L return and
the relevant cetificates to your local dink. You
Wil hovwmver still need 1o submit your retum o
SARS If nat yeat submitted.

Ve




r
Ready to File

Employer Declaration Ready to File.
Please go to the 'Submission’ screen to submit
this declaration,

!t\-j—:'

! N W 2 T .



Declaration

OME
SUBMISSION
Notification Centre

On this screen you are able to submit documents to SARS
Please select the documents you wish to submit by clicking on the Submit check box

Action Cantre
REGISTRATION

eFiling Registration
MPORT

Type Reference Company Status

EMP501 ONLINE VALIDATION RE

Import/Export Payroll File

PLOYEE ADMIN

View/Edit Employees
ONTHLY PROCESS

“4] SARS Secure Login

Login in to eFiling to verify your credentials.
or

SARS eFiling User Name:

SARS eFiling Password: e@sy FI Ie
: /_._,__:"

.. ; | Cancel | ] o




HOME
SYSTEM UTILITIES
Notification Centre

Action Centre

Database Utilities
REGISTRATION

Here you are able to create a backup of your local Database or restore your local Database from a backup
eFiling Registration

IMPORT l Backup DB Directory J [ Merge EasyFile DB J l Restore EasyFile DB J
Import/Export Payroll File
EMPLOYEE ADMIN

View/Edit Employees
MONTHLY PROCESS
PAYE

Payments

ST Disc submission will not work once you have selected
PAYE Dashboard the Submission in the submit to SARS tab and had
ity the eFiling log in Pop up

Cancel Certificate Range
Adjustments

Summary Report
SUBMISSION

Submit to SARS
THIRD PARTY APPOINTMENTS

EMP501 Status Dashboard
Third Party Appointments

AA38 Payment Allocation Dashbard

EIEIXER AL Pre-Submission Validation Report

View/Edit/Change
UTILITIES

Import Payroll File Log
Delete Payroll File
Utilities Reset Passwords
Synchronise Application Payroll File Editing
HELP Reassign Certificate
Application Help Generate IRPS5 / IT2(a) PDF's
Update Full Resubmission Request

&3 Disk Submission
Log off




Database Utilities
EMPS501 Status Dashboard

Please double click on a Company record to view detailed status.

Company Name Reference N... . Form Year Channel ' Date/Time Update
IS | EMPSO1 201608 Online 2016/03/16 1412914 update |
P EMPS501 201502 Online 2017/08/30 13:27:3  ypdate |
= EMPS01 201602 Online 2017/08/30 13:44:1  ypdate ‘
_——— EMPS01 201708 Online 2017/09/01 10:33:2  ypdate |
EEESSssseaaaaaase e EMPSO1 201702 Online 2017/09/01 11:23:!  ypdate |
| EMPS01 201602 Online 2017/09/01 11:43:4  ypdate |
= == EMPSO1 201602 Online 2017/09/01 14:27:4  uypdate

Status Update

Updates Recieved! Click 'Ok’ to view.

AASBS8 Paymant Allocation Dashboard
Pre-Submission Validation Report
Import Payroll File Log

Delete Payroll File

Reset Pam

Payroll File Editing

Reassign Certificate

Generate IRPS / IT3(a) PDF's
Full Resubmission Request




Cert Number

201302 Ordne S0 T/oN a0 3

7010718437

7010718437

7010718437

EMPS01

EMPS01

EMP501

Please note that your return has been
successfully submitted

Declaration Processead

[PAYE] Please note that your reconciliation
has been finalised.

Cert Number

7390758466

7390758466

EMPS501

EMPS501L

EMPS01 reconciliation processed. Please
check your compliance status

Recon Failed Compliance




7350772853

7350772853

EMPS01

The EMP301 reconciliation that you have
submitted contained excessive liability
updates and was routed for manual
assessment

Manual Assessment




e@syFile Employer introducing
ETV
Step 1

Ensure that you retrieved the submissions status update under
Utilities, on the EMP501 Dashboard in e@syFile Employer.

*Click on Update next to the relevant submission to retrieve an
Accepted or Rejected status.

Please note: ETV feedback will not be available for rejected EMP501

ﬂ Status Update

Cert Number Form Type Response

EMPS01 Please note that your return has been
successfully submitted

I
e | EMPS0D1 Declaration Processed
(B R TSN

EMP501 [PAYE] Please note that your reconciliation
has been finalised.

| Close |




Step 2

*Click on Download Employment Taxes Validation to retrieve ETV

feedback.

Database Utilities
EMP501 Status Dashboard

Please double click on 3 Company record to view detailed status.

Company N... Reference ... Form Year Channel

V3 EMPS501 T Online

Step 3
Complete your eFiling credentials

for authentication and click on
|Ogin. ‘E‘H SARS Secure Login

Login in to eFiling to verify your credentials.
or

-

SARS eFiling User Name:

SARS eFiling Password:

. Cancel

| Download Employment Taxes Validation |

D“e/“m
2014/09/1315:29 Update 2
St |-

e@syllle




Step 4
Click on the View button in the right hand column to view the ETV

Report for an EMP501 Submission.

Database Utilities
EMP501 Status Dasiboard -

Please double click on a Company record to view detailed status. ( Download Employment Taxes Validation J
Company N Reference ... Form Year Channel Date/Time Update ETV
—— EMP501 201408 Online 2014/09/15 15:29  ypdate .
SRR EMPSO01 201502 Online 2015/04/16 12:16  Update | r
O« EMP501 201508 Online 2015/10/14 16:04  ypdate |
T EMP501 201602 Online 2016/05/03 08:35 Update 1
G EMPSO01 201608 Online 2016/09/28 08:58  ypdate |
f=ssm= e eS| EMP501 201702 Online 2017/04/14 12:07  ypdate |
I EMPS01 201708 Online 2017/09/18 10:34  update | !
e EMP501 201802 Online 2018/04/05 12:34  ypdate
S | EMPS01 201808 Online 2018/09/18 10143 ypdate |
_— EMPS501 201902 Online 2019/04/18 12:11  update |
O $ EMPSO01 201908 Online 2019/09/25 07:20  update |
[ EMP501 202002 Online 2020/04/02 11:37 Updat J View

v




202020200 2 - R S S|
CERTIFICATENO~TYPEOFCERTIFICATE~SURNAME~IDNUMBER ~PASSPORTNO~ALTERNATEIDNO~NAME~TOTALPERIODSINYEAROFASSESSMENT~TOTALPERIODSWORKED~GROSSE
MPOYMENTINCOME~TOTALDEDUCTIONS~INCOMETAXREFERENCENO~PAYEAMNT ~UIFCONTRIBUTION~SDLCONTRIBUTION~MEDICALSCHEMETAXCREDIT~ADDITIONALMEDICALEX
| PENSESTAXCREDIT~REASONFORNONDEDUCTION~PAYEVALIDATIONOUTCOME~PAYECALCULATEDAMOUNT~SDLVALIDATIONOUTCOME~SDLCALCULATEDAMOUNT~UIFVALIDATION
OUTCOME~UIFCALCULATEDAMOUNT

- [R PS5 ~HERHOLDT~5708210148089~~~DEBORAH
| I 12.0000~12.0000~33044.0~0.0~1442319145~22.91~554.88~330.44~0.0~0.0~0.00~FAIL~0.0~~330.44~~560.88




Item
EMP201 Liabilities
Payments Allocated

Difference

Amount

R3,066,170.22

RS,446,106.36 |

— =
@ £MP201 and EMP501 liabilities

Item

EMP201 Liabilities

Amount

R3,066,170.22

A EMPS01 Liabilities R7,841,073.00 |
Difference -R4,774,902.77 |
1

P S

Active Certificates received by SARS

Active Certificate Values

This Period

280
R7,841,073.40

Item
EMPS501 Certificate Value
Certificates received by SARS

Difference

Item
Certificates received by SARS
Payments Allocated

Differance

Previous Period
69
R2,141,673.21

Amount
R7,841,073.00
R7,841,073.40

RO.40

Amount
R7,841,073.40
R5,446,106.36

R2,394,967.03
4 WA

= s

Change
211
R5,699,400.18

A Item

- Total EMP201 Liabilities
Additional EMP501 Liabilities
Certificate Adjustment
Add.Penalties, Interest & Add.Ta>
Total Liabilities
less Payments Allocated to taxes
less Payments Allocated to other
Total Amount Due

Unallocated Payments

Amount
R3,066,170.22
R4,774,902.77 |

R0.00 |
R412,273.39 |
RE,253,346.40
R5,446,106.36 |
R408,299.87 |

R2,398,940.15 |

R1,467,604.79

Item

| ITAS8 Notices Issued
ITA88 Notices Cancelled
ITABE Notices Active
ITAB8 Appointment Amount
ITAB8 Cancelled Amount
Active ITABE Appointments
ITAB8 Amount Received

ITAB8 Amount Due

Amount

4

0

4

R12,0_00.06

R0.00

R12,000.00

RO.00

R12,000.00 |

CONNECTION STA

CONNECTED

LOGGED IN AS ; TestUserl



ETI Reinstatement

Online pre-populate?

SARS might have financial values for the EMPS501. Select "Accept Data” in order to populate the return with the SARS data OR select "Own Values" in order to capture

your own values on the retumn.

ETI Re-instatement Request
If an employer incorrectly submits an incorrect EMP501 (future dated or without

claiming ETI), they will now be able to request a Reinstatement of ETI without
going through the Debt Management process or manual intervention.

A new option was added on the Declaration page when you click on Request:
This will be a real-time request that will return pre-populated values as per the
original EMP201’s submitted where ETI was stated.

All the standard checks will still be performed (compliance and any assessments
raised etc) and the Request may also be declined. A pop-up message will
provide a reason if the Re-instate request was unsuccessful.

e@sylrlle
/__’__.-:'




General Info

CERTIFICATE DETAILS

Income Received

Transaction Year: | we. v Description Code Value
Period of Reconciliation: -

Certificate Number: o000000000000000

Cartificate Type: » Total Income Received

Year of Assessrnent: » Description Code Value

Pay Periods Workssd:

Pay Periods in Tax Year:

Employment Date:

Deductions/Contributions

Cert. Tax Penod Start:
Descniption Code Value
Ceart. Tax Period End:

T

Volurtary Over Deduct)
Fixed Rate Taxation

Directive Numbers:

Directive Number 1: Total Deductions/Contributions
Directive Number 2:

Description Code Value
Directive Number 3:

Employment Tax Incentive Yax Credits and/or Employer / Employee Contributions
ET1

Description Code Valoe
Employee SICT Code see -

Certificate Status: Certificate Source:

Date Created: Date Submitted:

e@syfFile

Employer




Certificate Directive Table

Please note
CERTIFICATE DETAILS
change to
JANSEN directives table
Traniaction Vs on manual

Period of Recorciliation;

Cartificate Numbes

Cartificate Type:

Year of Assessrnent!
Pay Periods Workad)
Pay Periods in Tax Year:
Employrment Date:
Cart, Tax Period Start
Cart, Tax Period End:

Voluntary Over Deduction

Fixed Rate Taxation

0000060000000000

Directive Information:
Directive Number

Total Income Received

Code

Deductions/Contributions

Code

Total Deductions/Contributions

capture screen,
additional fields
(source codes)
were added for
Tax Year 2022
and moving
forward. If Tax
Year 2021 and
older is selected,
only a Directive
number is
required (and
Directives table

Description Code Value were revert to

the single
column table).

casyFile

-~

Emplayer .

Tax Credits and/or Employer / Employee Contributions

i Description Code Value

Employee SIC7 Code | oo v

Not all directives are entered
on the certificate. Ref BRS

Certificate Status: Certificate Source:

Date Created: Date Submitted:




Tax Directive Report and Utilities

Database Utilities
EMP501 Status Dashboard
Tax Directives Report

Please double click on 3 Company record to view the report. L Download Report j

Reference Number File Name Date/Time

AAS88 Payment Allocation Dashboard

Pre-Submission Validation Report

Import Payroll File Log

Delete Payroll File
7 ﬁeseit ‘Passwo nis
7Payroll File Editing
Reassign Certificate
Merge Employee
Generate IRPS5 / IT3(a) PDF's

Full R bmission Regquest

Disk Submission

System Configuration




FIELD VALIDATION

The following highlighted fieldis] are incompiate
or invalid
Source Code 36386, 36297 or 3698 is a mandatory

field if an-ameount is specified undsr the income
source codes,

) ~ANCEL ¢ |Count for Value for ‘ Certificate
Click OK o continue, or 2 *  Start Range Certificate Number End Range Certificate Number Capfu Captured Range
Certificat ¢
2 Certificates Count

795076939020110800000050000003 7950769390201108000000S0000005

: : 7§7.48
ACTION CONFIRMATION

Are you sure you want to CANCEL this certificate?
Click 'YES' if you wish to continue, or click 'NO' to
stop this action, REVIVE CANCELLED CERTIFICATE RANGE

CSV File Import

Payroll File failed validation, Selec...

LIBER Complex: AAN-DE-WAGENWEG
Blease consult the Import Payroll log to see where failures
-accurred,

STELL Street/Farm: AAN-DE-WAGENWEG

| ok |
PR vier 52

CTEL I Enanersu

FIELD VALIDATION THE ADDERLEY,. FLOOR C

The following field(s) are incompleta or invalid T
Invalid code 'C.P."; Source Codes should be exactly 4 digits. Record Structure invalid.

Click OK to continue, or CANCEL to correct.




FAILED

Line

w N A WwN

14
15
16
i
23

WARNINGS

Status

EEE20170200000050000016 N : Employee Address Details - Postal: Country Code mandatory - code 3294

PN20170200000050000032 I : Employee Address Details - Postal: Country Code mandatory - code 3294
N2 0170200000050000510 DN : Employee Address Details - Postal: Country Code mandatery - code 3294
N 20170200000050001201 N : Employee Address Details - Postal: Country Code mandatory - code 3294
PEN20170200000050001 542 N ; Employee Address Details - Postal: Country Code mandatory - code 3294
N20170200000050002728 NN Employ=se Address Details - Postal: Country Code mandatory - code 3254
PN20170200000050002942 Y : Employee Address Details - Postal: Country Code mandatory - code 3294
201 70200000050002992 I ¢ Employee Address Details - Postal: Country Code mandatory - code 3234
2 0170200000050003082 N : Employee Address Details - Postal: Country Code mandatory - code 3294
N20170200000050003450

: Employee Address Details - Postal: Country Code mandatory - code 3254
N20170200000050004076

: Employee Address Details - Postal: Country Coede mandatery - code 3294

@aﬂ.mvﬁlzl? e ¢

- ——

. If field "Employee Postal Address Dk
3294) is ZA and Nature of Person is

[ Save Report ] l Close

mandatory and:

o Must consist 4 numeric characte
written to the import file as “0040" and not as “407);
= Must not be “0000"

o

o

«  Iffield “Employee Postal Address Details Country Code” (Code @@ Sy Fl I e
3294) is not ZA, then this field is optional O —

. If Mature of Person is N, then this field is optional — i i

r Page 34 of 113




* |nstallation error Remove - previous Version
* Disable Virus Program to Install

Installing
Please wait while e @syFile Employer 6.8, 3 is being installed. g

Execute: easyfile-employer.exe

Current JRE Version 1.7

Current AIR. Version 28.0.0.127

Output folder: C:\Jsers\TarynP\AppDataiLocaliTemp

Extract: AdobealRInstaller_26.exe... 100%

Execute: C:\Users\TarynP\AppDataLocal\TempiAdobeATRInstaller_26.exe
Installed Air Runtime Environment. ..

Extract: easyFile-employer.exe... 100%

Execute: easyfile-employer.exe

| e@syFile-employer

Sorry, an error has occurred.

The application could not be installed. Try installing it again. If
the problem persists, contact the application author.

Error# 0

Close @ Q, :\)/ Fi I e




e@syFile Employer

Your version is out of date please click update or download
the full version from the SARS website www.sarsefiling.co.za

‘.'5“'.5" '\ - 1 l"'->*l‘:.— !

Its Best to Select OK and download the new
version. Windows 10 users have a 90%
chance that the data will get removed

- 4

e@syFll

i



Adobe reader DC Current issue

—ra




PDF Viewing/Certificate Generation - Java Related

* Check Java installed via Control Panel — Programs and
features

* Uninstall all Java
* To correct run the e@syFile installer and install Zulu Java
e Restart computer and check if problem was resolved

Cancel Certificate Range Disk Submission
System Configuration

Adjustments

Here you are able change System Configuration.
Summary Report

SUBMISSION PDF Rendering:
Submit to SARS
THIRD PARTY APPOINTMENTS

L’] Render PDF with default application.

Third Party Appointments Ve IRE
EMPLOYER ADMIN Path: C:\Program Files (x86)\Zulu\zulu-8-jre\bin\java.exe L Change Java Path J
View/Edit/Change { Test Java J ( Check System Parameters I Check Validation Rules Version |
UTILITIES
Utilities
Synchronise Application
HELP
Application Hilp e@syFile Forms Viewer Application: | e
Path: C:\Users\Akhona.Tengwa\AppData\Local\Programs\easyfileformsviewer | Change Path I 1 Install J f—

Employer



Mame Date modified Type

D DoMotDelete 2021,/0219 1:128 PM File folder

742 _ . _ ____.dbz 2021,/0819 1:18 PM DBZ File
EasyFile.dbz 2021,/0819 1:128 PM DBZ File

| | keey 2021/08/18 1:23 PM Text Docurnent

Ll 2021,/0819 1:18 PM Text Document

MC % Desktop » Training DB » Trainingdb * 2017 » BlankDE » EasyFile20140622 17h02_Backup.zip » DoMotDelete w

e

Marme Type Compressed size Password ... Size Ratic Date modified

key. bt Text Document 1KE Mo TKB 0% 2014/06/22 3:02 PM
Lkt Text Document 1TKE No TKE 49% 2014/06,/22 502 PM




Basic Rules!

Please READ the Manual and Release notes!

Add your Local Store Folder to the Exceptions File!

Add Forms viewer App to Windows Firewall! Allowed Apps!
Computer up to date! Correct Java /Adobe

Correct EMP201 before submitting the EMP501

Download the new e@syFile software! Don’t Update!

Backup your work before you close! Important!

Utilities 501 Dashboard Update - Click To View

Log in as ADMIN User! ALWAYS!!

Ensure your ETI is submitted correctly on the EMP201
Resubmission -Why? 08 No Drop down 28 Feb C\%uﬁle
Read & Understand the message e



Thank You

Ayanda Takela
Akhona Tengwa
Nokuthula Mbatha
Ntebogiseng Bojosi

Important Contact details:

Technical e@syFile Queries & eFiling setup problems.

e Support@sarsefiling.co.za

Tax issues via Call Centre

e Call Centre 0800007277

SARS Queries

* contactus@sars.gov.za asvFile

(l



c@sykile

Employer



